Retirement Plan Products
Tax Exempt & Government Entities (TE/GE)
To Help You Meet Your Business Tax Responsibilities

FEAT U R ED I T EM S …
Retirement Plan Products for Small Businesses
Choosing a Retirement Plan
Publication 4118 (Catalog Number 35198N)
Lots of Benefits when you set up an employee retirement plan
4” x 9” color tri-fold
Pub 4118 highlights the benefits of a retirement plan, the first steps in learning
about and setting up a plan, and the stages in the “life” of a retirement plan.

Publication 3998 (Catalog Number 34066S)
Choosing a Retirement Solution for Your Small Business
8 ½” x 11” color pamphlet
CHOOSING

A RETIREMENT SOLUTION

Pub 3998 displays (in chart format) various plans and their features and options

for Your
Small Business

so you can more easily select a retirement plan that meets the needs of your
business.

Establishing/Operating a Retirement Plan
Information about Retirement Plans - These multi-page 		
publications highlight the advantages and important items to consider when
establishing and operating various plans. They also feature resource sections
telling business owners where they can find additional help.
•

Publication 4222 (Catalog Number 37055P)
401(k) Plans for Small Businesses
8 ½” x 11” color pamphlet

•

Publication 4333 (Catalog Number 38507U)
SEP Retirement Plans for Small Businesses
8 ½” x 11” color pamphlet

•

Publication 4334 (Catalog Number 38508F)
SIMPLE IRA Plans for Small Businesses
8 ½” x 11” color pamphlet

•

Publication 4336 (Catalog Number 38511C)
SARSEP Salary Reduction Simplified Employee Pension for Small Businesses
8 ½” x 11” color pamphlet

Small
SEP Retirement Plans for
Businesses

Plan Check-Up & Checklists “Check-ups” are available to
help business owners who sponsor certain retirement plans develop a better
understanding of the requirements of their plans. Each one-page checklist
reflects common operating problems that may arise.
•

Publication 4405 (Catalog Number 38980T), Have you
had your Check-up this year? for SIMPLE IRAs, SEPs, and Similar
Retirement Plans

•

Publication 4284 (Catalog Number 37994X), SIMPLE IRA Plan
Checklist
continued on back

401(k) PLAN CHECKLIST
This Checklist is not a complete description of

For Business Owner’s Use

all plan requirements, and should not be used as

( D O N OT S E N D T H I S W O R K S H E E T TO T H E I R S )

•

Publication 4285 (Catalog Number 37997E), SEP Checklist

•

Publication 4286 (Catalog Number 37998P), SARSEP
Checklist

•

Publication 4531 (Catalog Number 48552T), 401(k) Plan
Checklist

a substitute for a complete plan review.
Every year it is important that you review the requirements for operating your 401(k) retirement plan. This checklist
is a “quick tool” to help you keep your plan in compliance with many of the important rules. Underlined text below
shows a link to expanded explanations and resources available at www.irs.gov/ep.

1. Has your plan document been
updated within the past few years
to reflect recent law changes?

Yes

No

■ ■

6. Have you timely deposited employee
deferrals each pay period?

Yes

No

■ ■

You are required to deposit deferrals as soon as they can be
segregated from the employer’s assets. Most employers

If your plan has not been updated to reflect EGTRRA, the

deposit salary deferrals when making payroll tax deposits.

plan needs to be revised.

2. Have you notified the people who
service your plan of any plan changes?

Yes

No

■ ■

Notify plan servicers right away with any changes in the
form or operation of your plan, including acquisition or
ownership changes affecting the employer.

7. Have you identified all your highly
compensated employees and key
employees, including owners and their
family members, so that your TPA can
perform your nondiscrimination tests?

Yes

No

■ ■

Failure to provide this information prevents your TPA from

3. Is your plan’s operation based on
the definitions and requirements
(terms) written in your plan document?

Yes

No

■ ■

Failure to follow the terms of the plan is a common problem
encountered on audit.

properly performing your nondiscrimination tests.

8. Have the 401(k) nondiscrimination
Yes No
tests (ADP, ACP, and Top-Heavy) been
■ ■
performed counting all eligible employees?
You may not need to—find out how a safe harbor 401(k) plan

4. Were all eligible employees identified
and given the opportunity to make an
elective deferral election?

Yes

No

■ ■

By supplying your third party administrator (TPA) or advisor
with information regarding all employees who receive a
Form W-2, you may reduce the risk of omitting eligible

may allow you to completely avoid these tests.

9. Have you filed a Form 5500 series
return, and have you distributed a
Summary Annual Report (SAR) to all
plan participants this year?

Yes

No

■ ■

Responsibility for filing the Form 5500 and distributing

employees.

the SAR lies with you, the plan sponsor.

5. Is the plan’s definition of
compensation used for all deferrals
and allocations?

Yes

No

■ ■

Because your plan may use different definitions of compensation for different purposes, it’s important that you apply
the proper definition in a consistent manner when dealing
with deferrals and allocations.

10. Are elective deferrals limited to
the amounts under IRC 402(g) for the
calendar year?

Yes

No

■ ■

Elective deferrals are limited to $15,000 for 2006, including
any designated Roth contributions made by participants, and
exclusive of any catch-up contributions.

If you answered “No” to any of the above questions, you may have a mistake in the operation of
your 401(k) plan. This list is only a guide to a more compliant plan, so answering yes to each question may not mean
your plan is 100% compliant. Many mistakes can be corrected easily, without penalty and without notifying the IRS.
■

contact your benefits professional
Department of the Treasury
Internal Revenue Service

■

visit the IRS at www.irs.gov/ep

■

call the IRS at (877) 829-5500

Publication 4531 (7-2006)
Catalog Number 48552T

Publication 4395 (Catalog Number 38889N)
Individual Retirement Arrangement (IRA) Resource Guide for Small Business
Owners and Individuals

www.irs.gov

CD/ROM
Pub 4335 provides one-stop information to set-up, contribute to, invest in,
and distribute from a Traditional IRA, Roth IRA, SEP, SIMPLE IRA, and Payroll
Deduction IRA plan.

Publication 4224 (Catalog Number 37058W)
Retirement Plan Correction Programs
8” x 6” color tri-fold
Pub 4224 provides information describing retirement plan correction programs
offered by the IRS, U.S. Department of Labor, and Pension Benefit Guaranty
Corporation. These correction programs encourage plan sponsors to correct
plan mistakes earlier rather than later. The IRS correction programs allow sponsors to correct these mistakes and thereby continue to provide their employees
with retirement benefits on a tax-favored basis.

Publication 4050 (Catalog Number 34390V)
Retirement Plan Correction Programs
CD/ROM
Pub 4050 is a CD-ROM containing a comprehensive guide to the IRS, U.S.
Department of Labor, and Pension Benefit Guaranty Corporation correction
programs.

Newsletters – These periodic newsletters are sent to subscribers only
through email. Free subscriptions are available at www.irs.gov/ep

Promotional Copy
Volume 2

employee plans news
Internal Revenue Service
Tax Exempt and Government
Entities Division
A Publication of Employee Plans

Employee Plans News The Who, What, When, Why and Where of Retirement Plans

•

Each quarter, the Employee Plans News brings you the latest and greatest retirement plan information. Our articles are
geared toward practitioners - attorneys, CPAs, actuaries and others - in the beneﬁts world. In addition to our regular
editions, we also send out Special Editions or News Flashes when events warrant. Recent Special Editions have
featured an interview with Marty Pippins, Manager of EP Technical Guidance & Quality Assurance, on the proposed 415
regulations; the opening of the new Determination Letter Program; and news on EP’s invigorated Enforcement Program.

Publication 4278 (Catalog Number 37968B)
Retirement News For Employers – Designed for small business owners

The Employee Plans News is available only on the internet. We won’t clog up your email inbox with a big PDF ﬁle: when
each new edition is available we’ll just send you a message containing a clickable link. To subscribe, just go the
Retirement Plans Community web page at www.irs.gov/ep, click on “Newsletters” and then on “Employee Plans News.”
It is that easy!

and employers, this newsletter provides practical retirement plan infor-

Each edition of the Employee Plans News features Critical FewPoints, the new Examination
column written by Michael Julianelle, EP Director of Examinations, on where he’s focusing
resources and attention. Employee Plans News also features other regular features on
Examination issues.
From the Summer 2005 Edition of Critical FewPoints:

mation.

There will be a prominent EP examination presence in the beneﬁts community. EP will still be committed to providing
the determination letter, outreach, and correction programs, but its focus will increase on enforcement. Right now,
examinations are being performed on S Corp ESOP and 412(i) plans. Also, EP is sending soft contact letters to inform
plan sponsors that EP knows these plans have abusive potential and asking these sponsors to work with EP in resolving
these issues.

From the Spring 2005 Edition of EP Connections: Interview with Michael Julianelle:
Where do you see the EP Examination Program going in the next ﬁve years?
Focusing on our critical few priorities while remaining nimble to change, staying if not ahead of the curve at least on the
curve. I also see us continuing our customer and market segment focus, continuing to make the examination process
more efﬁcient and promoting the innovative use of current technology and data analysis.

From the Spring 2005 Edition: Starting Examinations ASAP after Filing:
There’s a new emphasis involving the front-end processing of Employee Plans examinations. Changes have been
made in the way that most EP returns are ordered, assigned and commenced in an effort to reduce taxpayer burden and
improve examination cycle time. These changes should result in starting examinations earlier after the date the return is
ﬁled and reduce the time needed to complete an examination.

•

Publication 3749 (Catalog Number 31746D)
Employee Plans News – Designed specifically for retirement plan practitioners (attorneys, accountants, actuaries and others) this newsletter
presents detailed information to help you with retirement plans.

Retirement Plans web page (www.irs.gov/ep) -- The IRS has a
helpful Web site filled with lots of plain-language information to help you with
retirement plans at www.irs.gov/ep. Once there, click on Benefits Practitioner;
Plan Participant/Employee; or Plan Sponsor/Employer.

Order products today by calling 800-829-3676 or by visiting www.irs.gov/ep.
Retirement Plans Questions: Call 877-829-5500
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Department of the Treasury
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