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PART A. GENERAL

SECTION 1. PURPOSE

.01 The purpose of this revenue pro-
cedure is to set forth the requirements
for:
1. Using official Internal Revenue

Service (IRS) forms to fil e information
returns with IRS,
2. Preparing acceptable substitutes of

the official IRS forms to fil e informa-
tion returns, and
3. Using such official or acceptable

substitute forms to furnish information
to a recipient.

This revenue procedure contains specifi-
cations for the following information
returns:

(a) Form 1098 Mortgage Interest
Statement;

(b) Form 1099–A Acquisition or
Abandonment of Secured Property;

(c) Form 1099–B Proceeds From
Broker and Barter Exchange Trans-
actions;

(d) Form 1099–C Cancellation of
Debt;

(e) Form 1099–DIV Dividends and
Distributions;

(f) Form 1099–G Certain Govern-
ment Payments;

(g) Form 1099–INT Interest Income;
(h) Form 1099–MISC Miscellaneous
Income;

(i) Form 1099–OID Original Issue
Discount;

(j) Form 1099–PATR Taxable Distri-
butions Received From Coopera-
tives;

(k) Form 1099–R Distributions From
Pensions, Annuities, Retirement or
Profit-Sharing Plans, IRAs, Insur-
ance Contracts, etc.;

(l) Form 1099–S Proceeds From Real
Estate Transactions;

(m) Form W–2G Certain Gambling
Winnings;

(n) Form 5498 Individual Retirement
Arrangement Information; and

(o) Form 1096 Annual Summary and
Transmittal of U.S. Information Re-
turns.

.02 For the purpose of this revenue
procedure, a substitute form or statement
is one that is not printed by the IRS. For
a substitute form or statement to be
acceptable to the IRS, it must conform
to the official form or the specifications
outlined in this revenue procedure. DO
NOT SUBMIT ANY SUBSTITUTE
FORMS OR STATEMENTS TO IRS
FOR APPROVAL. Private printers can-
not state ‘‘This is an IRS approved
form.’’ Further, only those forms that
conform to the official form or comply
with the specifications set forth herein
are acceptable. See Part A, Section 7,
for the specifications that apply to form
recipient statements (generally Copy B).
.03 Filers who make payments to

certain persons (payees) (or in some
cases receive payments) during a calen-
dar year are required by the Internal
Revenue Code (IRC) to fil e information
returns with the IRS reflecting these
payments. Further, as discussed below,
these filers must provide this informa-
tion to their payees.
.04 In general, the manner in which a

filer must fil e an information return is
governed by section 6011 of the IRC. A
filer must fil e information returns on
magnetic media or on paper. Under
section 6011 of the IRC, a filer who is
required to fil e 250 or more information
returns (of any one type) during a
calendar year must fil e those returns on
magnetic media. Filers required to file
less than 250 returns during a calendar
year may, but are not required to, file
such information returns on magnetic
media (small volume filers). The IRS
explains these legal requirements for
filin g information returns (and providing
a copy to a payee) in the annual publi-
cation of Instructions for Forms 1099,
1098, 5498, and W–2G.
.05 Copies of the official forms for

the reporting year and the instruction
booklet may be obtained by calling our
toll-free number 1–800–TAX–FORM
(1–800–829–3676).
.06 The IRS prints and provides the

forms on which various payments must
be reported. Alternatively, filers may
prepare substitute copies of these IRS
forms and use such forms to report
payments to the IRS.
.07 IRS operates a centralized call

site, located at the Martinsburg Comput-
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ing Center (MCC), to answer questions
related to information returns, penalties,
and backup withholding. The call site
phone number is304–263–8700. The
number for Telecommunications Device
for the Deaf (TDD) is 304–267–3367.
These are not toll-free numbers.
.08 IRS has established a personal

computer based Information Reporting
Bulletin Board System (IRP–BBS) at
MCC. This system provides information
about forms and publications, including
this revenue procedure, news of the
latest changes, answers to questions,
access to shareware, and other features.
The IRP–BBS is available for public use
and can be reached by dialing304–264–
7070. The IRP–BBS is compatible with
most modems. For more information
concerning this system, call MCC at
304–263–8700 (not a toll-free number)
Monday through Friday 8:30 A. M. to
4:30 P. M. eastern time.

SEC. 2. NATURE OF CHANGES

.01 The text and exhibits were up-
dated for tax year 1996.
.02 The phone number for the Infor-

mation Reporting Bulletin Board System
(IRP–BBS) has been changed. See Part
A, Sec. 1.08.
.03 On Form 5498, new box 5 (check

box for simplified employee pension
(SEP)) was added. See Exhibit N.
.04 A statement regarding the accep-

tance of handwritten forms has been
added to Part A, Section 5.04.
.05 A note requesting that a phone

number be included on statements to
recipients has been added to Part A,
Sections 7.01(7) and 7.02(2).
.06 A note referring to the correct

form measurements has been added to
Part B, Sec. 2.01.
.07 The note regarding new verbiage

for paper and ink specifications for
substitute forms has been deleted from
Part B, Sec. 2.02. The current specifica-
tions are applicable to our new OCR
equipment. Therefore, it is not necessary
to change the current specifications.
.08 New procedures for obtaining Re-

producible copies were added to Part D,
Sec. 3.

SEC. 3 REQUIREMENTS FOR
ACCEPTABLE SUBSTITUTE FORMS
1096, 1098, 1099, 5498, and
W–2G

.01 Paper substitutes for Form 1096
and Copy A of Forms 1098, 1099, 5498,
and W–2G that totally conform to the
specifications contained in this revenue

procedure may be privately printed and
filed as returns with the IRS. The refer-
ence to the Department of the Treasury -
Internal Revenue Service should be in-
cluded on all such forms. The Catalog
Number (Cat. No.) shown on the 1996
Forms 1096, 1098, 1099, 5498, and
W–2G is used for IRS distribution pur-
poses and need not be printed on any
substitute forms.
If you are uncertain of any specifica-

tion set forth herein and want that
specification clarified, you may submit a
letter citing the specification in question,
giving your understanding and interpre-
tation of the specification, and enclosing
an example of the form (if appropriate)
to:
Internal Revenue Service
ATTN: T:S:P:S - SAL (IRP Coordina-
tor)
1111 Constitution Avenue, N.W.
Washington, DC 20224

NOTE: Allow at least 45 days for the
IRS to respond.
.02 Copy B (Form 1098 - For Payer,

Form 1099–A - For Borrower, Form
1099–C - For Debtor, Form 1099–S -
For Transferor, Other Forms 1099 - For
Recipient, Form 5498 - For Participant,
and Forms W–2G and 1099–R - To Be
Attached To the Federal Tax Return),
and Copy C- (Form 1099–R For Recipi-
ent’s Records and Form W–2G For
Winner’s Records) must contain the in-
formation specified in PART A Section
7 in order to constitute a ‘‘statement’’ or
‘‘official form’’ under the applicable
provisions of the Internal Revenue
Code. The format of this information is
at the discretion of the filer with the
exception of the location of the tax year,
form number and form name specified
in Part A Section 7.01(6) and composite
Form 1099 statements specified in
PART A Sections 7.02 and 7.04.
.03 Forms 1096, 1098, 1099, 5498,

and W–2G are subject to annual review
and possible change. Therefore, filers
are cautioned against overstocking sup-
plies of privately printed substitutes.
THE SPECIFICATIONS CONTAINED
IN THIS REVENUE PROCEDURE AP-
PLY TO 1996 FORMS ONLY.
.04 Proposed substitutes for Copy A

that do not conform to the specifications
in this revenue procedure are not accept-
able. Further, if you file such forms with
IRS, you may be subject to a penalty for
failure to file an information return
under section 6721 of the Internal Rev-
enue Code (IRC). Generally, the penalty
is $50 for each failure to file a form (up
to $250,000) that the IRS cannot accept

as a return because it does not meet the
provisions in this revenue procedure. No
IRS office is authorized to allow devia-
tions from this revenue procedure.

SEC. 4. DEFINITIONS

.01 The term ‘‘form recipient’’ means
the person to whom you are required by
law to furnish a copy of the official
form or information statement:i.e., for
Form 1098, the recipient is the ‘‘payer/
borrower’’; Form 1099–A, the ‘‘bor-
rower’’; Form 1099–C, the ‘‘debtor’’;
Form 1099–S, the ‘‘transferor’’; other
Forms 1099, the payment recipient;
Form 5498, the ‘‘participant’’; and Form
W–2G, the ‘‘winner.’’
.02 The term ‘‘filer’’ means the per-

son or organization required by law to
file a form listed in PART A Section
1.01 with the IRS. Thus, a filer may be
a payer, a creditor, a recipient of mort-
gage interest payments, a broker, a bar-
ter exchange, a person reporting real
estate transactions, a trustee or issuer of
an individual retirement arrangement
(including an IRA or SEP), or a lender
who acquires an interest in secured
property or who has reason to know that
the property has been abandoned.
.03 A corrected (or amended) return

is one that corrects information previ-
ously reported to IRS. (A voided return
will not correct previously reported in-
formation.)
.04 The term ‘‘substitute form’’

means a paper substitute of Copy A of
an official form listed in PART A Sec-
tion 1.01 that totally conforms to the
provisions in this revenue procedure.
.05 The term ‘‘substitute form recipi-

ent statement’’ means a paper statement
of the information reported on a form
listed in PART A Section 1.01 that must
be furnished to a person (form recipi-
ent), as so defined under the applicable
provisions of the Internal Revenue Code
and the applicable regulations.
.06 A composite substitute statement

is one in which two or more required
statements (e.g., Forms 1099–INT and
1099–DIV) are furnished to the recipient
on one document. However, each state-
ment must be separately designated and
must contain all the requisite Form 1099
information except as provided in Part A
Section 7. A composite statement CAN-
NOT be filed with the IRS. See PART A
Section 7.02 and 7.04 for more informa-
tion on composite statements.
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SEC. 5. INSTRUCTIONS FOR
PREPARING PAPER FORMS THAT
WILL BE FILED WITH THE IRS (Copy
A)

.01 The form recipient’s name, street
address, city, state, and ZIP code infor-
mation should be TYPED OR MA-
CHINE PRINTED IN BLACK INK on
separate lines. Carbon copies and photo-
copies are not acceptable. The city,
state, and ZIP code must be on the same
line.
.02 The name of the appropriate form

recipient must be shown on the first or
second name line in the area on the
form provided for the form recipient’s
name and address. No descriptive infor-
mation or other name may precede the
form recipient’s name. Only ONE form
recipient’s name may appear on the first
name line of the form. If the names of
multiple recipients must be set forth on
the form, on the first name line insert
the recipient name that corresponds to
the taxpayer identification number (TIN)
used for information reporting purposes.
Place the other form recipients’ names,
on the succeeding name line (up to 2
name lines are allowable). Because cer-
tain states require that trust accounts be
provided in a different format,generally
filers should provide information returns
reflecting payments to trust accounts
with (1) the trust’s employer identifica-
tion number (EIN) in the recipient’s TIN
area, (2) the trust’s name on the recipi-
ent’s first name line, and (3) the name
of the trustee on the recipient’s second
name line.
.03 You should use theaccount

number box for an account number
designation. This number must not ap-
pear anywhere else on the form, and this
box may not be used for any other item.
Showing the account number is optional.
However, it may be to your benefit to
include the recipient’s account number
or designation on paper documents if
your system of records uses the account
number or designation in conjunction
with, or rather than, the name, social
security number, or employer identifica-
tion number for identification purposes.
If you furnish the account number, the
IRS will include it in future notices to
you about backup withholding. If you
use window envelopes and reduced rate
mail to mail statements to recipients, be
sure the account number does not ap-
pear in the window. Otherwise the
Postal Service may not accept them for
mailing.

.04 Although forms completed in
handwriting will be accepted, in order
for IRS to process the submitted forms
in the most economical manner, the IRS
prefers that filers TYPE OR MACHINE
PRINT data entries. In addition, filers
should insert data in themiddle of
blocks well separated from other print-
ing and guidelines, and take other mea-
sures to guarantee a clear, dark black,
sharp image.
.05 Machine printed forms should be

printed using a 6 lines/inch option.
.06 Machine printed forms should be

printed in 10 pitch pica (i.e., 10 print
positions per inch) or 12 pitch elite (i.e.,
12 print positions per inch). Proportional
spaced fonts are unacceptable.
.07 To correct returns, enter an ‘‘X’’

within the checkbox located at the top
of the form making the correction, to
the left of the word ‘‘CORRECTED.’’
DO NOT type the words CORRECTED
RETURN on the Form 1096, 1098,
1099, 5498, or W–2G. See ‘‘Corrected
Returns’’ in the 1996 ‘‘Instructions for
Forms 1099, 1098, 5498, and W–2G.’’
.08 If you make an error while typing

or printing a Form 1098, 1099, or 5498,
enter an ‘‘X’’ in the ‘‘VOID’’ box at the
top of the form. An entry in the
‘‘VOID’’ box will not correct previously
filed information returns. See ‘‘Void
Returns’’ in the 1996 ‘‘Instructions for
Forms 1099, 1098, 5498, and W–2G.’’
.09 DO NOT use a felt tip marker.

The machine used to ‘‘read’’ paper
forms generally cannot ‘‘read’’ this ink
type.
.10 Substitute forms prepared in con-

tinuous or strip form must be burst and
stripped to conform to the size specified
for a single sheet before they are filed
with IRS. The size specifieddoes not
include pinfeed holes. Pinfeed holes
MUST NOT be present on forms filed
with the IRS.
.11 Use decimal points to indicate

dollars and cents.DO NOT use dollar
signs ($), ampersands (&), asterisks (*),
commas (,), or other special characters
in the numbered money boxes. Example:
2000.00 is acceptable.
.12 DO NOT FOLD Forms 1096,

1098, 1099, or 5498 being mailed to
IRS. Mail these forms flat in an appro-
priately sized envelope or box. Folded
documents cannot be readily moved
through the scanner transport used in
IRS processing.
.13 DO NOT STAPLE Forms 1096

to the returns being transmitted. Staple
holes in the vicinity of the return code

number reduce the IRS’s ability to ma-
chine scan the type of documents.
.14 DO NOT type other information

on Copy A. DO NOT cut or separate
the individual forms on the sheet of
forms of Copy A (except Forms W–2G).
.15 MAIL completed paper forms to

the IRS service center specified on the
back of Form 1096 and in the 1996
‘‘Instructions for Forms 1099, 1098,
5498, and W–2G.’’ CAUTION: SEE
NEW ‘‘WHERE TO FILE’’ AD-
DRESSES, for tax year 1995. Specific
information needed to complete the
forms in this revenue procedure is given
in those instructions. A chart is included
in those instructions giving a quick
guide to which form must be filed to
report a particular payment.

SEC. 6. MAGNETIC MEDIA AND
ELECTRONIC FILING

.01 All forms listed in Section 1.01
(except Form 1096) may be filed mag-
netically or electronically. The IRS en-
courages all filers including nominees
(hereafter collectively referred to as fil-
ers) to file information returns on mag-
netic media or electronically instead of
on paper forms.
.02 Any person who is required to

file 250 or more (of any one type of
form) information returns for one calen-
dar year MUST file on magnetic media
unless an undue hardship waiver is
requested and received. To request a one
year waiver of the magnetic media filing
requirements, for the current tax year
only, submit Form 8508, Request for
Waiver From Filing Information Returns
on Magnetic Media. See Publication
1220 Part A, Sec. 5, for more informa-
tion. Specifications for filing informa-
tion returns on magnetic media are
contained in Publication 1220, ‘‘Specifi-
cations for Filing Forms 1098, 1099,
5498, and W–2G Magnetically or Elec-
tronically.’’ Copies of this publication
may be obtained by calling1–800–
TAX–FORM (1–800–829–3676). Pay-
ers who do not comply with the mag-
netic media filing requirements and who
are not granted a waiver may be subject
to penalties.Note: Filing electronically
will satisfy the magnetic media filing
requirements. Refer to Publication 1220,
Part C, Bisynchronous (Mainframe)
Electronic Filing Specifications and Part
D, Asynchronous (IRB–BBS) Electronic
Filing Specifications.
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SEC. 7. SUBSTITUTE STATEMENTS
TO FORM RECIPIENTS AND FORM
RECIPIENT COPIES

If you are not using the official IRS
form to furnish statements to your re-
cipients, your substitute statements must
comply with the rules in this section. In
general, see Regulations sections
1.6042–4, 1.6044–5, 1.6049–6, and
1.6050N–1 on the manner in which
certain statements must be provided to
recipients (statement mailing require-
ments for most Forms 1099–DIV and
1099–INT, all Forms 1099–OID and
1099–PATR, and Form 1099–MISC or
1099–S for royalties).
.01 SUBSTITUTE STATEMENTS

TO RECIPIENTS - Forms 1099–INT
(except for interest reportable under sec-
tion 6041), DIV (except for section
404(k) dividends)), OID, and PATR
ONLY. The requirement to furnish form
recipients with an official Form1099–
INT, DIV, OID, or PATR may be met
by furnishing Copy B of the official
form or by furnishing a substitute Form
1099 (form recipient statement) if it
contains the same language as that of
the official IRS form (such as aggregate
amounts paid to the form recipient, any
backup withholding, the name, address,
and TIN of the person making the
return, and any other information re-
quired by the official form). Information
not required by the official form should
not be included on the substitute form
except for state tax withholding infor-
mation. You may enter a total of the
individual accounts listed on the form
only if they have been paid by the same
payer. For example, if you are listing
interest paid on several accounts by one
financial institution on Form 1099–
INT , you may also enter the total
interest amount. You may also enter a
date next to the corrected box if that
box is checked.
The form recipient statement,e.g.,

Copy B of a substitute form for1099–
INT, 1099–DIV, 1099–OID, and 1099–
PATR, must comply with the following
requirements.
(1) Box captions and numbers that
are applicable must be clearly iden-
tified, using the same wording and
numbering as on the official form.
However on Form 1099–INT, if
box 3 is not on your substitute
form, you may drop ‘‘not included
in box 3’’ from the box 1 caption.

(2) The form recipient statement must
contain all applicable form recipi-
ent instructions provided on the

front and back of the official IRS
form. Those instructions may be
provided on a separate sheet of
paper.

(3) The form recipient statement must
contain the following statement in
bold and conspicuous type, ‘‘This
is important tax information and is
being furnished to the Internal Rev-
enue Service. If you are required to
file a return, a negligence penalty
or other sanction may be imposed
on you if this income is taxable
and the IRS determines that it has
not been reported.’’

(4) The caption ‘‘Federal income tax
withheld’’ must be in bold face
type on the form recipient state-
ment.

(5) The form recipient statement must
contain the Office of Management
and Budget (OMB) number as
shown on the official IRS form.
See Part D, Section 2.

(6) The form recipient statement must
contain the tax year (e.g., 1996),
form number (e.g., Form 1099–
INT), and form name (e.g., Interest
Income) of the official IRS Form
1099 for which it substitutes promi-
nently displayed together in one
area of the statement. For example,
the tax year, form number, and
form name could be shown in the
upper right part of the statement.
Each copy must be appropriately
labeled (such as Copy B, For Re-
cipient) (see PART D Section 1.02
for applicable labels of forms). DO
NOT include the words ‘‘Substitute
for’’ or ‘‘In lieu of’’ on the form
recipient statement.

(7) Layout and format of the form is
at the discretion of the filer. How-
ever, IRS encourages the use of
statements with boxes so that the
statement has the appearance of a
form and can be easily distin-
guished from other nontax state-
ments.NOTE: Please include your
telephone number on statements to
recipients you provide so that tax-
payers can contact you directly
with questions.

(8) With respect to dividend income,
a mutual fund family may sepa-
rately state on one document (e.g.,
one piece of paper) the dividend
income earned by a recipient from
each fund within the family of
funds as required by Form1099–
DIV . However, each fund and its
earnings must be separately stated.
The form must contain an instruc-

tion to the recipient that each
fund’s dividends and name, not the
name of the mutual fund family,
must be reported on the recipient’s
tax return. The form cannot contain
an aggregate total of all funds.
Moreover, a mutual fund family
may furnish a single statement (as
a single filer) for Form 1099–INT,
DIV, and OID information. Each
fund and its earnings must be sepa-
rately stated. The form must con-
tain an instruction to the recipient
that each fund’s earnings and name,
not the name of the mutual fund
family, is to be reported on the
shareholder’s tax return. The form
cannot contain an aggregate total of
all funds.

.02 COMPOSITE SUBSTITUTE
STATEMENTS - FORMS 1099–INT
(except for interest reportable under
section 6041), DIV (except for section
404(k) dividends)), OID, AND PATR
ONLY. - A composite form recipient
statement is permitted for reportable
payments of interest, dividends, original
issue discount, and/or patronage divi-
dends (Forms 1099–INT, DIV, OID or
PATR) when one payer is reporting
more than one of these payments during
a calendar year to the same form recipi-
ent. Generally, do not include any other
Form 1099 information (e.g., 1098 or
1099–A) on a composite statement with
the information required on the forms
listed in the preceding sentence.Excep-
tion: A filer may include Form1099–B
information on a composite form with
the forms listed above. Although the
composite form recipient statement may
be on one sheet, the format of the
composite form recipient statement must
satisfy the following requirements in
addition to the requirements listed in
Section 7.01 above.
(1) All information pertaining to a
particular type of payment must be
located and blocked together on the
form and must be separate from
any information covering other
types of payments included on the
form. For example, if you are re-
porting interest and dividends, the
Form 1099–INT information must
be presented separately from the
Form 1099–DIV information.

(2) The tax year, form number, and
form name of the official IRS
forms for which the composite
form recipient statement substitutes
must be prominently displayed to-
gether in one area at the beginning
of each appropriate block of infor-
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mation. NOTE: Please include
your telephone number on state-
ments to recipients you provide so
that taxpayers can contact you di-
rectly with questions.

(3) Any information required by the
official IRS forms that would other-
wise be repeated in each informa-
tion block is only required to be
listed once in the first information
block on the composite form. For
example, there is no requirement to
report the name of the filer in each
information block. This rule does
not apply to any money amounts,
e.g., Federal income tax withheld,
or to any other information that
applies to money amounts.

(4) A composite statement shall be
considered an acceptable substitute
only if the type of payment and the
recipient’s tax obligation with re-
spect to the payment are no less
clear than if each required state-
ment were furnished separately on
an official form.

.03 SUBSTITUTES STATEMENTS
TO RECIPIENTS - FORMS 1098,
1099–A, 1099–B, 1099–C, 1099–G,
1099–MISC, 1099–R, 1099–S, 5498,
W–2G, AND CERTAIN FORMS 1099–
INT AND 1099–DIV. Statements to
form recipients of payments reportable
on Forms 1098, 1099–A, 1099–B,
1099–C, 1099–G, 1099–MISC,
1099–R, 1099–S, 5498, 1099–DIV only
for section 404(k) dividends report-
able under section 6047, and 1099–
INT only for interest of $600 or more
made in the course of a trade or
business reportable under section
6041 can be, but are not required to be,
copies of the official forms. If you do
not use the official form as the form
recipient statement, the substitute recipi-
ent statement must meet the following
requirements:
(1) The tax year, form number, and
form name must be the same as the
official form, and must be promi-
nently displayed together in one
area of the statement.

(2) The filer’s and the form recipi-
ent’s identifying information re-
quired on the official IRS form
must be included.

(3) All applicable money amounts
and information, including box
numbers, required to be reported to
the form recipient must be titled on
the form recipient statement in sub-
stantially the same manner as those
on the official IRS form. The cap-
tion ‘‘Federal income tax withheld’’

must be in bold face type on the
form recipient statement.Excep-
tion: If you are reporting a pay-
ment as ‘‘Other income’’ in box 3,
Form 1099–MISC, you may sub-
stitute appropriate explanatory lan-
guage for the box title. For ex-
ample, for payments of accrued
wages and leave to a beneficiary of
a deceased employee, you might
change the title of box 3 to ‘‘Ben-
eficiary payments’’ or something
similar. (You cannot make this
change on Copy A.)

(4) Appropriate instructions to the
form recipient, similar to those on
the official IRS form, must be
provided to aid in the proper re-
porting of the items on the form
recipient’s income tax return. For
payments reported onForm
1099–B, the requirement to include
instructions that are substantially
similar to those on the official IRS
form may be satisfied by providing
form recipients with a single set of
instructions with respect to all
Forms 1099–B statements required
to be furnished in a calendar year.
NOTE: If Federal income tax with-
held is shown onForm 1099–R or
W–2G, Copy B (to be attached to
the tax return) and Copy C (for
recipient’s/winner’s records)must
be furnished to the recipient. If
Federal income tax withheld is not
shown on Form 1099–R or
W–2G, only Copy C is required to
be furnished. However, instructions
similar to those contained on the
back of the official Copy B and
Copy C of Form 1099–Rmust be
furnished to the recipient. For con-
venience, you may choose to pro-
vide both Copies B and C of Form
1099–R to the recipient.

(5) The quality of carbon used to
produce statements to recipients
must meet new standards as fol-
lows:
(a) all copies must beCLEARLY
LEGIBLE;

(b) all copies must have the capa-
bility to be photocopied;

(c) fading must not be of such a
degree as to preclude legibility
and the ability to photocopy. In
general, black chemical transfer
inks are preferred; other colors
are permitted only if the above
standards are met. Hot wax and
cold carbon spots are NOT per-
mitted on any of the internal
form plies. These spots are per-

mitted on the back of a mailer
top envelope ply.

(6) A mutual fund family may sepa-
rately state on one document (e.g.,
one piece of paper) the Form
1099–B information for a recipient
from each fund as required by
Form 1099–B. However, the gross
proceeds,etc., from each transac-
tion within a fund must be sepa-
rately stated. The form must con-
tain an instruction to the recipient
that each fund’s amount and name,
not the name of the mutual fund
family, must be reported on the
recipient’s tax return. The form
cannot contain an aggregate total of
all funds.

(7) For Form 1099–S, Proceeds
From Real Estate Transactions, you
may use a Uniform Settlement
Statement under the Real Estate
Settlement Procedures Act of 1974
(RESPA), as the written statement
to the transferor if it is conformed
by including on the statement the
legend described in (8)(e) below
and by designating which informa-
tion on the Uniform Settlement
Statement is being reported to IRS
on Form 1099–S.

(8) Form recipient statements must
contain the following legends:
(a) Form 1098—(i) ‘‘The informa-
tion in boxes 1, 2 and 3 is
important tax information and is
being furnished to the Internal
Revenue Service. If you are re-
quired to file a return, a negli-
gence penalty or other sanction
may be imposed on you if the
IRS determines that an underpay-
ment of tax results because you
overstated a deduction for this
mortgage interest or for these
points or because you did not
report this refund of interest on
your return.’’ (ii) ‘‘The amount
shown may not be fully deduct-
ible by you on your Federal
income tax return. Limitations
based on the cost and value of
the secured property may apply.
In addition, you may only deduct
an amount of mortgage interest
to the extent it was incurred by
you, actually paid by you, and
not reimbursed by another per-
son.’’

(b) Form 1099–A and 1099–C—
‘‘This is important tax informa-
tion and is being furnished to the
Internal Revenue Service. If you
are required to file a return, a
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negligence penalty or other sanc-
tion may be imposed on you if
taxable income results from this
transaction and the IRS deter-
mines that it has not been re-
ported.’’

(c) 1099–B, 1099–DIV, 1099–G,
1099–INT, 1099–MISC, and
W–2G (Copy C)— ‘‘This is im-
portant tax information and is
being furnished to the Internal
Revenue Service. If you are re-
quired to file a return, a negli-
gence penalty or other sanction
may be imposed on you if this
income is taxable and the IRS
determines that it has not been
reported.’’ Copy B of Form
W–2G must state ‘‘This informa-
tion is being furnished to the
Internal Revenue Service. Report
this income on your Federal tax
return. If this form shows Fed-
eral income tax withheld in box
2, attach this copy to your re-
turn.’’

(d) Form 1099–R, Copy B—‘‘Re-
port this income on your Federal
tax return. If this form shows
Federal income tax withheld in
box 4, attach this copy to your
return. This information is being
furnished to the Internal Revenue
Service.’’ Form 1099–R, Copy
C—‘‘This information is being
furnished to the Internal Revenue
Service.’’

(e) Form 1099–S—‘‘This is impor-
tant tax information and is being
furnished to Internal Revenue
Service. If you are required to
file a return, a negligence penalty
or other sanction may be im-
posed on you if this item is
required to be reported and the
IRS determines that it has not
been reported.’’

(f) Form 5498—‘‘The information
in boxes 1, 2, 3, 4 and 5 is being
furnished to the Internal Revenue
Service.’’ Note: If the trustee
does not issueForm 5498 to a
participant because no contribu-
tions were made to an IRA for
the year, a year-end statement
issued to the participant reporting
the fair market value of the ac-
count must contain a similar leg-
end designating which informa-
tion is being furnished to IRS.

.04 COMPOSITE SUBSTITUTE
STATEMENT - FORMS SPECIFIED IN
7.03 ONLY. - A composite form recipi-
ent statement for forms specified in 7.03

is permitted when one filer is reporting
more than one of the related payments
during a calendar year to the same form
recipient. A composite statement is not
allowable for a combination of forms
listed in 7.01 and forms listed in 7.03
except that a filer may reportForm
1099–B information on a composite
form with the forms listed in 7.01 as
described in 7.02. Although the compos-
ite form recipient statement may be on
one sheet, the format of the composite
form recipient statement must satisfy the
requirements listed in items (1), (2), (3)
and (4) of 7.02 above in addition to the
requirements specified in 7.03. A com-
posite statement ofForms 1098 and
1099–INT (for interest reportable under
section 6049) IS NOT ALLOWABLE.

PART B - SPECIFICATIONS FOR
SUBSTITUTE FORMS TO BE FILED
WITH IRS (EXCEPT FORM W–2G)

SEC. 1. GENERAL

.01 The following specifications pre-
scribe the format requirements for
Forms 1096 and Copy A of Forms
1098, 1099, and 5498. (See Part C for
Form W–2G specifications.)
.02 The form identifying number

(e.g., 9191 for Form 1099–DIV) must
be printed in non-reflective black
carbon-based ink in print positions 15
through 19 using an OCR A font. The
checkboxes located to the right of the
form identifying number must be 10-
point boxes, the void checkbox is in
print position 25 and the corrected
checkbox in position 33. These measure-
ments are from the left edge of the
paper, not including the perforated strip.

SEC. 2. SPECIFICATIONS FOR
FORMS 1096 AND COPY A OF
FORMS 1098, 1099 AND 5498

.01 The substitute form must be an
exact replica of the official IRS repro-
duction proof with respect to layout and
contents.NOTE: To determine the cor-
rect form measurements, see Exhibits A
through O at the end of this publication.
The specifications for Copy A of Forms
1098, 1099 and 5498 are provided in
Exhibits A through N, and specifications
for Form 1096 are provided in Exhibit
O.] Hot wax and cold carbon spots are
not permitted on any of the internal
form plies. These spots are permitted on
the back of a mailer top envelope ply.
Use of chemical transfer paper for Copy

A is acceptable. The Government Print-
ing Office (GPO) symbol must be de-
leted.
.02 Color and quality of paper for

Copy A (cut sheets and continuous
pinfeed forms) as specified by JCP Code
0–25, dated November 29, 1978, must
be white 100% bleached chemical wood,
optical character recognition (OCR)
bond produced in accordance with the
following specifications:
NOTE: Reclaimed fiber in any percent-
age is permitted provided the require-
ments of this standard are met.
(1) Acidity: Ph value, average,

not less than. . . . . . . . . . . . . . . . . . . . . . . .4.5
(2) Basis Weight 17 x 22

500 cut sheets . . . . . . . . . . . . . . . . . . . 18–20
Metric equivalent—g/m2 . . . . . . . . . . . . . . 75
A Tolerance of65 pct.
shall be allowed.

(3) Stiffness: Average, each
direction, not less
than—milligrams . . . . . . . . . . . . . . . . . . . . 50

(4) Tearing strength: Average,
each direction, not less
than—grams . . . . . . . . . . . . . . . . . . . . . . . . 40

(5) Opacity: Average, not less
than—percent . . . . . . . . . . . . . . . . . . . . . . . 82

(6) Thickness: Average—
inch—0.0038

Metric equivalent—
mm—0.097

A tolerance of +0.0005 inch
(0.0127 mm) shall be allowed.

Paper shall not vary more than
0.0004 inch (0.0102 mm) from
one edge to the other.

(7) Porosity: Average, not less
than—seconds . . . . . . . . . . . . . . . . . . . . . . 10

(8) Finish (smoothness): Average,
each side—seconds . . . . . . . . . . . . . . . . 20–5
For information only,
the Sheffield
equivalent—units . . . . . . . . . . . . . . . 170–100

(9) Dirt: Average, each side,
not to exceed—parts
per million . . . . . . . . . . . . . . . . . . . . . . . . . . 8

.03 All printing on Forms 1098,
1099, and 5498 must be in red OCR
dropout ink, Flint J–6983 (formerly
Sinclair-Valentine) or an exact match,
except for the 4-digit form identifying
numbers, which must be printed in non-
reflective carbon-based black ink. The
shaded areas of any substitute form
should generally correspond to that
present on the official form. Printing on
Form 1096 above the statement:
‘‘Please return this entire page to the
Internal Revenue Service. Photocopies
are NOT acceptable.’’ must be in red
OCR dropout ink (except for the 4 digit
form identifying number 6969). All
printing including and below the state-
ment described in the previous sentence
may be in any shade or tone of black
ink. Black ink should only appear on the
lower portion of the reverse side of
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Form 1096 where it would not bleed
through and interfere with scanning. The
instructions to filers are printed on the
back of the copy designated for the
Payer, Recipient for 1098, Lender for
Form 1099–A, Creditor for 1099–C,
Filer for 1099–S, or Trustee or Issuer
for Form 5498 in any ink color or tone.
Separation between fields must be 0.1
inch. Other than the Form 1099–R, the
numbered captions are printed as a solid
with no shaded background. Other print-
ing requirements are discussed below.

OCR Specifications

The contractor must have or initiate a
quality control program to assure OCR
ink density. In addition, the contractor
must have access to either a MacBeth
PCM–II tester or a Kidder 082A tester
to evaluate the ink at regular intervals
throughout a shift.

Paper and Ink

Readings will be made when printed
on approved 20 lb. white OCR bond
with a reflectance of not less than 80%.
Black ink used must not have a reflec-
tance greater than 15%. These readings
are based on requirements of the ‘‘REI
Input 80 Model C1 & D’’ Optical
Scanner using Flint Ink (formerly
known as Sinclair - Valentine J–6983
red ink) or equal.

MacBeth PCM II Tester

The tested Print Contrast Signal
(PCS) values when using the MacBeth
PCM–II tester on the ‘‘C’’ scale must
range from .01 minimum to .06 maxi-
mum.

Kidder 082A Tester

The tested Print Contrast Signal
(PCS) values when using the Kidder
082A tester on the Infra Red (IR) scale
must range from .12 minimum to .21
maximum. White calibration disc must
be 100%, sensitivity must be set at one
(1).

Alternative Tester

If an alternative tester is used it must
be approved by the Government so that
tested (PCS) values can be established
with this equipment. Approval may be
obtained by writing to the following
address:
Commissioner of Internal Revenue
Attn: HR:F:P:P Room 1237
Tax Forms Procurement Analyst
1111 Constitution Avenue, N.W.
Washington, DC 20224

.04 Typography - Type must be sub-
stantially identical in size and shape
with corresponding type on the official
form. All rules are either1⁄2-point or
3⁄4-point. Rules must be identical to that
on the official IRS form. NOTE: The
form identifying number must be
nonreflective carbon-based black ink in
OCR A Font. .
05 Dimension - Three Forms 1098,

1099, or 5498 (Copy A) are contained
on a single page, except Form 1099–R
which contains two documents per page,
which is 8 inches wide (exclusive of
any snap-stubs and/or pinfeed holes) by
11 inches deep. There is a .33 inch top
margin from the top of the corrected
box, and there is a .25 inch right
margin. There is a1⁄329 (0.0313’’) toler-
ance for the right margin. These mea-
surements are constant for allForms
1098, 1099 and 5498. The measure-
ments will be shown only once in the
exhibit section of this publication, on
the Form 1098. Exceptions to these
measurements will be shown on the
remainder of exhibits. If the right and
top margins are properly aligned, the
left margin for all forms will be correct.
All margins must be free of all printing.
See Exhibits A through O in this publi-
cation for the correct form measure-
ments.
.06 The depth of the individual trim

size of each form on a page must be the
same as that of the official form (32⁄3
inches, except 51⁄2 inches for Form
1099–R).
.07 The words ‘‘For Paperwork Re-

duction Act Notice and instructions for
completing this form, seeInstructions
for Forms 1099, 1098, 5498, and
W–2G’’ must be printed on Copy A (and
Copy C). The words ‘‘For more infor-
mation and the Paperwork Reduction
Act Notice, see the Instructions for
Forms 1099, 1098, 5498, and W–2G’’
must be printed on Form 1096.
.08 The OMB Number must be

printed on Copies A and Form 1096 in
the same location as that on the official
form.
.09 Privately printed continuous sub-

stitute forms (Copy A) must be perfo-
rated at each 119 (3 per page, or 2 per
page for 1099–R) page depth. No perfo-
rations are allowed between the 32⁄39
forms (or 51⁄29 for Form 1099–R) on a
single copy page of Copy A.
.10 The words ‘‘Do NOT Cut or

Separate Forms on This Page’’ must be
printed in red dropout ink (as required

by form specifications) between the
three, or two for Forms 1099–R.
NOTE: Perforations are required be-
tween all the other individual copies
(Copies B and C, and Copies 1 and 2
for Form 1099–R and Form 1099–
MISC , and Copy D forForm 1099–R)
included in the set.
.11 Chemical transfer paper is permit-

ted for Copy A only if the following
standards are met:

(1) Only chemically backed paper
is acceptable for Copy A.

(2) Carbon coated forms are not
permitted. Front and back chemically
treated paper cannot be processed prop-
erly by machine.

(3) Chemically transferred images
must be black in color.
.12 Hot wax and cold carbon spots

are NOT permitted for Copy A. Inter-
leaved carbon should be black and must
be of good quality to assure legibility of
information on all copies to preclude
smudging. All copies must be
CLEARLY LEGIBLE. Fading must not
be of such a degree as to preclude
legibility.
.13 Printer’s symbol —- The GPO

symbol must not be printed on substitute
Copy A. Instead, the employer identifi-
cation number (EIN) of the forms
printer must be entered in the bottom
margin on the face of each individual
form of Copy A, or the bottom margin
on the reverse side of each Form 1096.
THE FORM MUST NOT CONTAIN
THE STATEMENT ‘‘IRS AP-
PROVED.’’
.14 A postal indicia may be used if it

meets the following criteria: a) it is
printed in the OCR ink color prescribed
for the form; and b) no part of the
indicia is within 1 print position of the
scannable area.

PART C. SPECIFICATIONS FOR
SUBSTITUTE FORMS W–2G TO BE
FILED WITH IRS

SEC. 1. GENERAL

.01 The following specifications pre-
scribe the format requirements forForm
W–2G—COPY A ONLY.
.02 A filer may file a substituteForm

W–2G with the IRS (hereinafter re-
ferred to as ‘‘substitute Copy A’’). The
substitute form (filed with the IRS) must
be an exact replica of the official form
with respect to layout and contents.
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SEC. 2. SPECIFICATIONS FOR
COPY A FOR FORMS W–2G

.01 Color and Quality of Paper—
Paper for Copy A must be white chemi-
cal wood bond, or equivalent, 20 pound
(basis 17 X 22–500), plus or minus 5
percent. The paper must consist substan-
tially of bleached chemical wood pulp
and be free from unbleached or ground
wood pulp or recycled printed paper. It
also must be suitably sized to accept ink
without feathering.
.02 Color and Quality of Ink—All

printing must be in a high quality
non-gloss black ink. Bar codes should
be free from picks and voids.
.03 Typography—The type must be

substantially identical in size and shape
with that on the official form. All rules
on the document are either1⁄2 point
(.007 inch), 1 point (0.015 inch), or 3
point (0.045). Vertical rules must be
parallel to the left edge of the docu-
ment; horizontal rules, to the top edge.
.04 Dimensions—The official form is

8 inches wide x 32⁄3 inches deep, exclu-
sive of a 2⁄3 inch snap stub on the left
side of the form. The snap feature is not
required on substitutes. The top and
right margins must be1⁄4 inch plus or
minus .0313. If the top and right mar-
gins are properly aligned, the left mar-
gin for all forms will be correct. All
margins must be free of any printing. If
the substitute forms are in continuous or
strip form, they must be burst and
stripped to conform to the size specified
for a single form.

(1) The width of a substitute Copy
A must be 8 inches. The left margin
must be free of all printing other than
that shown on the official form.

(2) The depth of a substitute Copy
A must be 32⁄3 inches.
.05 Hot wax and cold carbon spots

are not permitted on any of the internal
form plies. These spots are permitted on
the back of a mailer top envelope ply.
Interleaved carbons, if used, should be
black and of good quality to preclude
smudging.
.06 Printer’s Symbol—The Govern-

ment Printing Office (GPO) symbol
must not be printed on substitute Forms
W–2G. Instead the employer identifica-
tion number (EIN) of the forms printer
must be printed in the bottom margin on
the face of each individual form of
Copy A of such substitute forms. The
form must not contain the statement
’’IRS approved.‘‘

PART D. ADDITIONAL
INSTRUCTIONS FOR FORMS 1098,
1099, 5498, AND W–2G

SEC. 1. OTHER COPIES

.01 Copies B, C, and in some cases
D, 1, and 2, are included in the official
assembly for the convenience of the
filer. There is no legal requirement that
privately printed substitute forms in-
clude all these copies, Copies B, and in
some cases Copies C, will satisfy the
requirement of the law and regulations
concerning the statement of information
that is required to be furnished to the
form recipient. NOTE: If Federal in-
come tax withheld is shown onForm
W–2G or 1099–R, Copy B (to be
attached to the tax return) and Copy C
must be furnished to the recipient. Copy
D (Forms 1099–R and W–2G) may be
desired as a filer record copy. Only
Copy A should be filed with the IRS.
.02 Arrangement of Assembly- The

parts of the assembly must be arranged,
from top to bottom, as follows: (a) All
forms-Copy A ‘‘For Internal Revenue
Service Center.’’ (b) Form 1098- Copy
B ‘‘For Payer’’; Copy C ‘‘For Recipi-
ent.’’ (c) Form 1099–A- Copy B ‘‘For
Borrower’’; Copy C ‘‘For Lender.’’ (d)
Form 1099–C Copy B ‘‘For Debtor’’;
Copy C ‘‘For Creditor’’; (e) Forms
1099–B, 1099–DIV, 1099–G, 1099–INT,
1099–OID, and 1099–PATR- Copy B
‘‘For Recipient’’; Copy C ‘‘For Payer.’’
(f) Form 1099–MISC- Copy 1 ‘‘For
State Tax Department’’; Copy B ‘‘For
Recipient’’; Copy 2 ‘‘To be filed with
recipient’s state income tax return, when
required.’’; Copy C ‘‘For Payer.’’ (g)
Form 1099–R- Copy 1 ‘‘For State, City,
or Local Tax Department’’; Copy B
‘‘Report this income on your Federal tax
return. If this form shows Federal in-
come tax withheld in box 4, attach this
copy to your return.’’; Copy C ‘‘For
Recipient’s Records’’; Copy 2 ‘‘File this
copy with your state, city, or local
income tax return, when required.’’;
Copy D ‘‘For Payer.’’ (h) Form 1099–S-
Copy B ‘‘For Transferor’’; Copy C ‘‘For
Filer.’’ (i) Form 5498– Copy B ‘‘For
Participant’’; Copy C ‘‘For Trustee or
Issuer.’’ (j) Form W–2G- Copy 1 ‘‘For
State Tax Department’’; Copy B ‘‘Re-
port this income on your Federal tax
return. If this form shows Federal in-
come tax withheld in box 2, attach this
copy to your return.’’ Copy C ‘‘For
Winner’s Records’’; Copy 2 ‘‘Attach

this copy to your state income tax
return, if required.’’; Copy D ‘‘For
Payer.’’
.03 Perforations are required between

forms on all copies except Copy A to
enable the separation of individual
forms. Copy A of Form W–2G may be
perforated.

SEC. 2. OMB REQUIREMENTS

.01 Office of Management and Bud-
get (OMB) Requirements for Substitute
Forms—Public Law 96–511 requires
that : (1) OMB approve Internal Rev-
enue Service tax forms, (2) each form
show (in the upper right corner) the
OMB approval number, and (3) the
form (or its instructions) state why IRS
is collecting the information, how it will
be used and whether it must be given to
IRS. The official IRS forms or instruc-
tions contain this information and any
substitute must contain it also.
.02 The OMB requirements for sub-

stitute IRS forms are:
(1) All substitute forms,including

substitute statements to recipients,
must show the OMB number as it
appears on the official IRS form;

(2) For Copy A, the OMB number
must appear exactly as shown on the
official IRS form;

(3) For any copy other than Copy
A, the OMB number must use one of
the following formats:

(a) OMB No. XXXX–XXXX
(preferred) or;
(b) OMB # XXXX–XXXX.

(4) All substitute forms (Copy A
only) must state ‘‘For Paperwork Reduc-
tion Act Notice, see Instructions for
Forms 1099, 1098, 5498, and W–2G.’’
.03 The official OMB numbers may

be obtained from reproduction proofs or
official IRS printed forms.

SEC 3. REPRODUCIBLE COPIES

.01 As of April 30, 1996, IRS discon-
tinued taking orders for reproducible
and information copies of federal tax
materials. However, there will be several
new options available to obtain federal
tax material in the future. The new
options are:

(1) Internal Revenue Information
Services (IRIS)—IRIS is housed
within FedWorld, known also as
the Electronic Marketplace of
U.S. Government Information.
IRIS at FedWorld can be reached
by:
(a) Modem (dial up) at (703)
321–8020,
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(b) by Internet - Telnet to
iris.irs.ustreas.gov

(c) by File Transfer Protocol
(FTP) connect to -
ftp.irs.ustreas.gov

(d) or by World Wide Web -
http://www.irs.ustreas.gov

(2) IRS Federal Tax Forms CD–
ROM—The IRS also offers an
alternative to downloading elec-
tronic files from IRIS and pro-
vides prior-year access to tax
forms and instructions through
it’s Federal Tax Forms CD–
ROM. First offered during 1994,
the CD will again be available
for the upcoming filing season.
For system requirements and to
order the 1996 Federal Tax

Forms CD–ROM contact the
Government Printing Office’s
(GPO’s) Superintendent of Docu-
ments either:

(a) by telephone (202) 521–
1800; or

(b) electronically through GPO’s
Federal Bulletin Board on
(202) 512–1387.

(3) Government Printing Office
Superintendent of Documents
Bookstores—The Government
Printing Office Superintendent of
Documents Bookstores also sell
individual copies of tax forms,
instructions and publications.
Call (202) 521–1800 to find the
bookstore nearest to you.

.02 Forms 1096, 1098, 1099 Series,
and 5498 are provided electronically on
the IRS home page, IRIS bulletin board
system, and on the Federal Tax Forms
CD–ROM, but CANNOT be used for
filing with IRS when printed from a
conventional laser printer. These forms
contain drop-out ink requirements as
described in Part B, Section 2. of this
publication.

SEC. 4. EFFECT ON OTHER
REVENUE PROCEDURES
Revenue Procedure 95–30, 1995–1

C.B. 27 I.R.B. 9, covering paper returns
and statements for payments made dur-
ing the 1995 calendar year is hereby
superseded.
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