esg6 CFR 601.602: Forms and instructions.

~0 Also Part |, 8§ 6011, 6051, 6071, 6081,
“~1301.6011-2T, 31.6051-1, 31.6071(a)-1, 31.608

he (a)-1)
Rev. Proc. 96-57

SECTION 1. PURPOSE
o .01 This revenue procedure provide
,ro_automatic extensions of time for (1)
urnishing Form W-2, Wage and Tax
tatement, to employees and (2) filing
Form W-2, with the Social Security
Administration (SSA) as provided in
8§ 31.6051-1(d)(2)(ii) and 31.6081(a)-
1(a)(3)(ii) of the Employment Tax Regu-
Relations. These automatic extensions als
nd@pply to Form 499R-2/W-2PR, With-
sobolding Statement; Form W-2VI, U.S.
peVirgin Island Wage and Tax Statement
&orm W-2GU, Guam Wage and Tax
tly Statement; and Form W-2AS, Americar
ice>amoa Wage and Tax Statement. The:
t S%utomatlc extensions are only availabl
| “Qualified Employers,” as defined
de-
elow.

ded,
SelSECTION 2. BACKGROUND

)

er 01 Section 6011(a) of the Interna
argevenue Code provides that any persc
lo.made liable for any tax, or for the
g, collection of the tax, must make a returr
M Or statement according to the forms o
yvregulations prescribed by the Secretar

.02 Section 31.6011(a)-1 prescribe
Form 941 as the form to use for person
required to make a quarterly returr

~under the Federal Insurance Contribu
V€&ions Act.

VI- .03 Section 31.6011(a)-4 prescribe
0- Form 941 as the form to use for person
telrequired to make a quarterly return o
“Ulmcome tax withheld from wages.

of 04 Section 31.6011(a)-6 provide:
Nethat an employer who ceases to pa
€0yages reportable on Form 941 shall file
ure final Form 941.

993 05 Section 31.6071(a)-1 provides
IC&hat Form 941 generally must be filec
€®n or before the last day of the first
Sticalendar month following the quarter for
Seci/hich it is made.

.06 Section 6051(a) provides that (1
every person required to deduct an
withhold income tax, or who would

uehave been required to deduct and with
hehold if the employee had claimed no
n-more than 1 withholding exemption, or
n (2) every employer engaged in a trad
on@r business who pays remuneration fo
2_services performed by an employee
must furnish a written statement to ar
employee regarding the remuneratiol
paid to the employee during the calen

tio
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dar year. Section 31.6051-1(a) provideally obtain the Specifications by eitherForms W-2 with SSA on an expedited
that the statement is Form W-2. Fornof these methods in July of the currenbasis under § 31.6071(a)-1(a)(3)(ii),
W-2 must be furnished to the employesgyear. and

on or before January 31 of the following 11 SSA mails the TIB—4 to those 2) IS either required to file the expe-
calendar year. If the employee’s employemployers who filed on magnetic medigdited Forms W-2 with SSA on magnetic
ment is terminated before the close ofn the prior year. SSA mails the TIB—4Media, or filed Forms W-2 on magnetic
the calendar year, however, and thearly in the fourth quarter of each yeasnedia in the year prior to the year that

employee requests the Form W-2 iRy allow employers sufficient time to SXPeditéd Forms W-2 are required

writing, the Form W-2 must be fur- ypgate their payroll systems for prepar-(whether or not the employer was re-

nished to the employee within 30 daySng the current year Forms W—2 WhiChqu_ired to )file on magnetic media in the
of the later of the written request fromgenerally are due the last day of FebruPh " Yeéan. _

Waégesb, provided such 30-day periodyages were paid. SITgF)iLOyFSrIZrISrs en;gl:gsz; msgrlrﬁ?’ ;Jn?
ends before January 31. .12 SSA also prepares the magnetiberto Rico.Wage and tax statements

07 Section 31.6051-1(d)(1)(ii) pro-media specifications for Forms 499R—2f; i
i it s iy 1 1097, oS oo o o S5 S by sloyrs for eroyes
employer who is required to file a final 3ng Forms W-2AS. These SpeCificaSamoé an.d.Puerto Rico (Fdrm W—2GU
Form 941 must furnish Forms W-2 10tigns, which are published in TIB-5 Form W—2VI. Form W-2AS and Eorm
its employees on or before the datqrorms 499R-2/W-2PR); TIB-6 (FOrmgor—2/W—-2PR, respectively) are
required for filing the final Form 941. If W-2VI); and TIB-7 (Forms W-2GU treated in the same manner as Forms
the final Form 941 is a monthly retum, and Forms W-2AS), are available earlyy_»
as described in 8§ 31.6011(a)-5, they the fourth quarter of the year to
Forms W-2 must be furnished on oRyhich they apply. SECTION 4. AUTOMATIC
before the last day of the month in 13 Section 31.6051—1(d)(2)(ii) pro-EXTENS|ON PERIOD

which the final Form 941 is required to et
. vides that the Commissioner may pub- o .
be filed. lish procedures for automatic extension .01 Qualified Employers must furnish

.08 Section 31.6071(a)-1(a)(3)(i)of time to furnish Forms W-2 to em_?—orms W-2 fo the employees on or
provides that, effective January 1, 1997p|oyees where the employer is require Eelzgrengheer éatgi GO(ISEhE_’)L gzxgeqlteodr glée
an employer who is required to file aio furish Forms W—2 on an expedite u -6051-1(d)(1)(ii) or Oc-
final Form 941 must file Forms W-2 on pasis. ober 31 of the year in which they file
or before the last day of the second ;. soction 31.6081(a)—1(a)(3)(ii)thelr final Form 941.

calendar month following the period for .02 This automatic extension of time

. ) A provides that the Commissioner maw, fumish Forms W—2 to emplovees
which the final Form 941 is filed. publish procedures for automatic extengqas not relieve an employerp o¥ its

09 Section 301.6011-27(0)(2) of thesions of time to file Forms W-2 with obligation to furnish a Form W-2 within
temporary Regulations on Procedure angga where the employer is required toy, days to any employee who makes

Aldministration_prgvidefgl that If an em-file Forms W-2 on an expedited basisgch request in writing under § 6051.
ployer is required to file 250 or more ;5 A1omatic extensions are appro- 03 Qualified Employers must file
Forms W-2, Forms 499R-2/W-2PR . Yy

Forms W-2VI. Forms W-2GU, or Priate for those employers who arerorms W-2 on or before the later of the

or - :

. required to (1) furnish Forms W-2 t0expedited due dat der § 31.6071(a)-

Forms W—-2AS in a calendar year, the , - expedited due date under ' (@)
y employees and file Forms W-2 withj(a)(3)(ii) or November 30 of the year

ﬁre"tf’cloﬁerdﬁgus};"ee ;*;%Siefg{gstg;’egi? SA on an expedited basis, and (2) filgn which they file their final Form 941.
app"es Sepérate'y to each type of form orms W_2 on r.n.agr!etlc medla b_efore 04 These automatic eXtenSion peri-
the current Specifications are availablegqs remain in effect until new automatic

Employers who file less than 250 of ; . . :
these forms in a calendar year may flehey are also appropriate for thoSxtension periods are published by the

i foms on magneic Mmeda Wi hGYe e 124 0. o, maghelCommssioner.
SSA, but are not required 10 do SO.  1equired to do so. While use of mag-SECTION 5. DISCRETIONARY

10 SSA prepares the magnetic medigetic media does not apply to FOrmsEXTENSIONS
specifications (Specifications) for filing w_2 furished to employees, an ex-
Forms W-2 and updates them annuallfended due date for the employee copy .01 Qualified Employers may request
SSA updates the Specifications generallys Forms W—2 is granted to allow theadditional extensions of time to furnig,h
by July of the year to which they apply, employer to prepare all the Forms w_gForms W-2 to employees and file

and prints them in Technical Informationg; approximately the same time. Forms W-2 with SSA. Additional exten-
Bulletin—4 (TIB—4). Employers may ob- sions of time are discretionary and
tain the Specifications by contactingSECTION 3. SCOPE should be requested from the Director,
their Magnetic Media Coordinator (call Martinsburg Computing Center. See

1-800-SSA-1213 for the number of the .01 Qualified Employers.The auto- §§ 31.6051-1(d)(2)(i), 31.6081(a)-
local coordinator). Employers using amatic extensions of time are available tal(a)(3)(i) and Form 8809.

personal computer and a modem carualified Employers.” A “Qualified 02 Employers who do not meet the
download the TIB—4 from either of two Employer” is an employer who: definition of a “Qualified Employer”
electronic bulletin board systems: SSA- 1) is required to furnish Forms W-2may request an extension of time to
BBS (410-965-1133) or IRP—-BBS(IRS)to its employees on an expedited basiturnish Forms W-2 to employees and
(304-264-7070). Employers can genemnder § 31.6051-1(d)(1)(ii) and file fle Forms W-2 with SSA. These exten-



sions of time are discretionary anc
should be requested from the Directol
Martinsburg Computing Center. Set
8§ 31.6051-1(d)(2)(i), 31.6081(a)-
1(a)(3)(i) and Form 8809.

SECTION 6. EFFECTIVE DATE

This revenue procedure is effective
January 1, 1997.

DRAFTING INFORMATION

The principal author of this revenue
procedure is Jean M. Casey of thi
Office of the Associate Chief Counse
(Employee Benefits and Exempt Organi
zations). For further information regard-
ing this revenue procedure, contact Ms
Casey on (202) 622—-6040 (not a toll
free call).



